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2009 NEW/ADDITIONAL PROGRAM APPLICATION

Existing partner agencies seeking to add a new or an additional program under their partnership status with this United Way must complete and submit the appropriate application for review by the Admissions Committee. 

 ADMISSIONS APPLICATION DEADLINE:   4:30 p.m., Friday, January 16, 2009
Applications must be received at the United Way office by the deadline stated above in order to receive consideration for review of such new or additional program during the 2009 Admissions Review Process.   New or additional programs admitted during this process will be listed in the 2009-2010 campaign materials and may be eligible for funding distributions beginning July 2010.

ADMISSIONS APPLICATION CHECKLIST
	Application Documents

and Order
	Application Documents

Number of Copies Required

	
	ORIGINAL
	Montgomery County
	Houston County
	Stewart County

	2009 Admissions Application Program and Financial Review – 4 Part Form:  (completed and signed, including the date the budget was reviewed and approved by the organiation’s Board or other governing body)
· Part I:  Organization Information

· Part II:  General Program Information
· Part III:  Program Results – Outcome Measures
· Part IV:  Financial and Budget Information
	1
	7
	7
	7

	· IRS Form 990 (most recently completed)
	1
	2
	2
	2

	· Most recent certified external audit report and management letter for organizations with revenue in excess of $100,000 annually – 

OR 

Most recent Financial Review for organiations with revenue less than $100,000 annually
	1
	2
	2
	2

	Annual Report (most recent)
	1
	7
	7
	7


Application Notes and Directions
1.   Do not submit this program and financial review form and your organization’s budget until your Board or governing body has approved it.  The following checklist specifies the forms and number of copies of each required for the review process.  

2.  The Original of your application is retained in the Admissions File at the United Way.  The complete Original file copy should include 1 each of the following documents, and be submitted arranged in the following order:  Program and Financial Review Form – the Original; Form 990; Audit & Management Letter/or Financial Review (as required); and your most recent Annual Report.

3.  Each copy of your application should be arranged in the same order as the original, with three (3) of those copies including the 990 and Audit Report and Management Letter or Financial Review.  

United Way of the


Greater Clarksville Region


serving Montgomery, Houston, 


and Stewart Counties and the


Fort Campbell Area














